Renew Fish Transporter Permit

Beginning February 22", 2016 Dept. of Revenue (DOR) launched their new online system
called Revenue Online. Revenue Online is the primary system used by the Department of
Revenue and ADF&G for existing permit holders to renew their Intent to Operate permits. The
letter id will be required to be entered the first time that a permit holder logs in to enroll in
Revenue online. This number will be mailed to all existing permit holders by the Department of
Revenue on February 23" 2016. If you are unable to locate the letter id, please contact the
Seafood Industry Coordinator at 907-465-6131 or dfg.seafood-coord@alaska.gov or call 907-
269-0041 or 907-269-6627

Before you can renew your permit through Revenue Online, you must first enroll.
Go to the Revenue Online webpage located here:

https://online-tax.alaska.gov/ATP/WebDoc/ /

Click on the Enroll Now Button to continue
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The following screen will appear:

The following screen will appear:

Please review the information on the page and click the “Next” button to continue.



The following screen will appear:

Use the drop down arrow to select the account type “Fisheries Business License”



After you have selected the “Fisheries Business License” Option it will provide another drop
down menu to select your id type. Use the arrow to display all of the options:



After you have entered your SSN the following screen will appear:

Enter all required information in above screen. This includes
1. Your SSN

2. Your first and last name in the name field

3. Your email address

4. A contact phone number



Example of a completed Taxpayer Information page:



Once you have entered all of your information click on the “Next” button

The following screen will appear:



This page represents what you will use as your username and password each time you will log
in to Revenue Online. Select a User Name, password and a secret question:

After entering your Log in information click on the “Next” button



The following screen will appear:

Use the drop down menu to select “Enter the DOR Letter ID from a letter”

Note: If you do not know what your letter id is, please contact the Seafood Industry
Coordinator at 907-465-6131 or dfg.seafood-coord@alaska.gov
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Enter your DOR Letter ID from the letter you received

The following screen will appear:

10



Verify the information is accurate and click the “Submit” button

The following screen will appear:
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Enter your email and confirm your email

Once you click the ‘OK button the following screen will appear:

An email will be sent to the email that was entered in the previous screen. You will now need
to log into your email to retrieve your authorization code that will be used the first time you log
into Revenue Online. The email will look like this:
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Once you have your authorization code you will need to go back to the Revenue Online
Homepage: https://online-tax.alaska.gov/ATP/WebDoc/ /#4

Enter your user name and password as well as the Authorization Code received from the
automatically generated email sent from Revenue Online

Important Note: If you do not check Trust this Computer you will need to have your
Authorization code each time you log into Revenue Online
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Once you have successfully logged in the following page will display:

This page will list your permit history. From here you can renew any permit that is present in
your account.
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To renew your permit, click on the blue text under the Account Id column

After you have clicked on the permit number the following screen will appear:
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From here you can renew the permit that you had during the previous year. To renew your
permit, click the Renew Now blue text. If your operation has changed and you need to apply
for a new permit you can submit a new application form here as well.
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The following screen will appear:

Click the “Next” button to continue
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Completing Applicant Information Page

Some of your information from the previous year’s application will be auto populated:
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There will still be some information that is required:
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Enter all information containing orange boxes
1. Contact Type

2. Contact Name

3. Email

4. Phone number
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Click the “Next” button
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Completing Additional Information Page

The following screen will appear. Click on the calendar to select your intended starting date
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Check the checkbox if your seasonal address is the same as your permanent address. If you
need to enter a seasonal address where you want your permit mailed to, please enter the
information on this page.
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Completing Facility /Vessel Information Page

Enter the vessel name if the vessel has a name.

Enter the vessel ADF&G number (number on triangle)

Note: If vessel has been assigned an ADF&G number, but does not have a name enter “No
Name” in the text box. The name box is a required field and will not allow you to proceed until
something has been entered.

Note: There is a check box if you will not be using a vessel. Ex: set net operation. You will be
required to enter text in the explanation box if the check box is checked.
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Note: A catcher seller permit is not associated with a particular vessel. The catcher seller
permit is associated with the individual fisherman. This means you can use your catcher seller
permit to sell any fish legally caught by you, the permit holder, from multiple vessels.

Click the “Next” button
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Fishery Resource Detail

The following screen will appear:

Click on the arrow to display the drop down menu listing fishery resource types. Select all
applicable fishery resource types that you intend to sell as a catcher seller.

Note: A catcher seller permit allows you to sell any fishery resource for which you hold a valid
CFEC interim use permit for the current year, even if not selected on this application.
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Click on the “Next” button
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Completing the Intent to Operate Area Page

The following screen will appear:

Click anywhere in the Intent to Operate Area field to display a pop up menu
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Select the area or areas in which you intend to operate
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Click the Next button
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Completing Plates and Tickets Page

The following screen will appear:

Code plates are the little metal tags used to imprint the code plate number (processor code)
that will be assigned as your catcher seller permit number. Most fisherman receive one or two
code plates. If additional code plates are needed, they can easily be obtained by contacting the
ADF&G Seafood Coordinator at 907-465-6131 or dfg.seafood-coord@alaska.gov

Name on Code Plate: Most fisherman use their name or their boat name. There is not a
requirement other than the name on the code plate cannot exceed 14 characters.
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Indicate desired number of code plates
Indicate desired name on code plates
Shipping Method: When selecting Shipping Method “USPS-Standard” is the default option. If

you are in immediate need of your catcher seller permit you can select the “pick up” option so
that you will receive a phone call as soon as the permit is issued. You can still have the permit

mailed to the address of your choice.

Select Shipping Method

Select Shipping Address
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Fish Tickets

Fish Tickets are forms provided by the department to record the harvest as specified by ADF&G.
Most catcher sellers do not use more than 1 book of tickets in a calendar year. If you need
additional fish tickets they can easily be obtained by visiting your local area office or contacting
the ADF&G Seafood Coordinator at 907-465-6131 or dfg.seafood-coord @alaska.gov

Click anywhere in the “ticket type” field to display a drop down menu of available fish ticket
types.
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Indicate the number of books by type of ticket.

Note: If you require books for more than one type of fishery, repeat step 26 on the line(s)
below.
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Click the “Next” Button
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Completing the Application Summary Page

The following screen will appear:

In order to complete the application both check boxes on this page must be checked and then
submit the application by clicking the submit button.

Review information and click both checkboxes
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Click on the “Submit” button to submit the application.
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Once you have clicked on the “Submit button the following window will display:

Please enter a valid email address to send a confirmation email verifying submission of your
catcher seller application and click OK.
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If you have successfully submitted an application the following screen will appear:

From here, you can elect to print your application for your records. You will see a link displayed to
the ADF&G store. By clicking this link, you will be redirected to the ADF&G store to submit the $25

permit processing fee to ADF&G.

If you would like to confirm that ADF&G has received your application please contact the
ADF&G Seafood Coordinator at 907-465-6131 or dfg.seafood-coord@alaska.gov
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Submitting Payment for Your Catcher Seller Permit via the ADF&G Store

Beginning July 1, 2017 ADF&G began to collect a $25 permit processing fee for
Catcher Seller permit applications. The fastest, easiest way to submit your payment is
through the ADF&G online store. You may access the ADF&G store by going to:

https://www.adfg.alaska.gov/Store/

You will see the following screen:

From this screen you can choose to click on the ‘Enter Store’ button
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The following screen will appear:
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Because the ADF&G store primarily serves individuals, this screen is present. On this
screen you can enter the required information. Start by entering your first and last
name and date of birth:
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Please note you do not need to enter driver’s license information and can bypass this

required field by using the drop down menu to select ‘None’
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Select None from the menu list:
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You will need to complete the remaining two required field Gender and Residency

Please note that this screen is designed to accommodate all users of the ADF&G
store and that although the Residency information is a required field, in no way does it
affect how your Catcher Seller permit is processed. There is no need to provide
accurate information in the Residency field and ADF&G staff will not be checking
Residency information.

45



Once you have completed the required information click on the ‘Save and Start
Shopping’ blue button.
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The following screen will appear. Click on the ‘Commercial Operations’ button:
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The following screen will appear:
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You will see that there is a selection already populated under the ‘Available Annual
Product’ described as the ‘Permit Processing Fee’. Simply click on the blue Add to
Cart button once to add the permit processing fee to your order in the ADF&G store.
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After you have clicked on the Add to Cart button, the following screen will show that
the $25 fee has been added to your order:
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Now you will need to click on the check out button to continue:
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From this screen you will need to click on the blue Proceed to Checkout button to

continue and submit your payment.
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The following screen will appear:

Please enter all required information. Required information is indicated by the red

star *

NOTE: If you do not have an email please enter shellene.hutter@alaska.gov in that field
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Complete the required information on the next screen and then click on the blue

Save/Continue button:

You can click on the drop down arrow to use the previously entered address.
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On the next screen verify that you have selected the permit processing fee only once
in the amount of $25 for each individual that has submitted an application and then
click the blue I agree button.
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You can now enter your credit card information:

57



If you have successfully submitted your payment the following screen will appear:

From this screen you can print a receipt. You can call 907-465-6131 or email
shellene.hutter@alaska.gov if you would like to check on the status of your payment.

On behalf of ADF&G have a great and safe fishing season
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